
PREPARATION AND FILING OF THE PETITION:

Step One: Obtain criminal history records. Nevada's Central Repository for
Criminal Records is pan of the Department of Motor Vehicle and Public Safety
Records and Identification Bureau, 333 West Nye Lane, Carson City, Nevada
89706; (77 5) 684-6262.4 You should contact this Department directly to ascertain
what information it will need from you (i.e. fingerprint cards, FBI Request Form
and cashier's checks) in order to process your request for your criminal history.
(You can obtain fingerprint cards and a FBI Request Form from this Department.)
There are fees for these services. It is important that you ask about the fees

involved and to whom, and in what manner, such fees are to be paid. NRS
t7 e.245(2); NRS I 79.2ss(2).

Step Two: Complete the petition and sign it before a Notary Public. File the
Petition (together with the required accompanying documents) with the court. Be
sure to have extra-copies available for filing so that you will have a file-stamped
copy for your records. There is a $71.00 filing fee for Record Sealing which
must be paid at the time of filing the Petition.

1 . The Petition must contain the date of arrest, arresting agency, agency case

number, the original charges under which the petitioner was arrested, the charges
formally charged and the date and charges of which the petitioner was eventually
convicted (or acquitted or which were dismissed.)

2. The Petition must be filed in the court within THIRTY (30) days of
receipt of the criminal history records. Beyond THIRTY (30) days, the criminal
history record is considered "stale" and the petitioner will be required to obtain a
new criminal history record.

3. As noted above, a curent verified copy of the petitioner's criminal history
(from Nevada and the FBI) must be attached to the Petition.

Step Three: You will flle the Petition to Seal Record with the Court ; as well
as, provide the Court with the Order to Seal Records. You will need to provide as

many copies of the Order to Seal Records as needed to notifu all agencies. The
Court recommends TEN (10) copies. Once the record has been sealed; you will not
be able to obtain any additional copies.

Once the Petition has been filed with the court; the Court will provide a copy
to the District Attorney's Office and Arresting Agency along with a letter
informing parties of the Hearing date in which this will be decided on. The Court



will mail Petitioner notification of Hearing as well. If no one appears for the
hearing; it will be solely up to the Judge to determine whether or not to grant the
Petition to Seal Records.

Step Four: Once the Judge has signed the Order to Sea[ Records, the Court
will produce certified copies of the Order and mail them to the petitioner. It is the
responsibility ofthe petitioner to serve all agencies who may have any record of
the arrest a certified copy of the Order Sealing Records along with a blank "return"
to be completed by the agency and retumed to the court advising it of compliance
with the order.
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To Obtain a CoBy of Nevada Criminal History Records

The Nevada Criminal History Repository provides personal criminal history record
information for the State of Nevada only. W e cannot provide information for other slates
or the Federal Bureau of lnvestigation (FBl). ln order to obtain your State of Nevada
record, or proof that one does no( exist, please follow the instructions below.

Who may request a copy of Nevada Criminal History Record lnformation (or proof that a
record does no, exist).

r Only the subject of the identification record can request a copy of his or her
own Nevada Criminal History Record lnformatlon.

Please follow the instruction below on how to request a copy of Nevada Criminal History
Record lnformation (or proof that a record does not exist).

1. Complete the ldentification File Request for Nevada Records of Criminal History
Form, DPS-006 (PlD), found on page 3. Please note, if for a couple, family, etc.,
all persons must each complete the DPS-006 form in its entirety. ln addition, you
must include the complete mailing address where the response is to be sent.

2. Obtaining proof of identity, which consists of 1 fingerprint card (only an original
card will be accepted, please do not submit copies or previously processed
cards), complete with name, date of birth (DOB), place of birth (POB), sex, race,
height, weight, hair color, and eye color. Fingerprints should be placed on a
standard fingerprint card (FD-258), commonly used for applicant or law
enforcement purposes. Please note that the fingerprint card must contain all ten
fingerprints taken simultaneously (these are sometimes referred to as plain or flal
impressions) and your signature must be on the card. Fingerprints must be
taken, dated, and signed by a certified fingerprinting technician.

3. Please include a $23.50 (US dollars) in the form of a money order or certified
check made out to the Department of Public Safety.
. Please be sure to sign where required
. No personal checks orcash will be accepted
. Must be for the exact amount
. lf for a couple, family, etc., please include $23.50 (US dollars) for each

applicant.
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4, Please staple all of the items indicated in#1,#2 and #3 (listed above) together
and mail to the following address:

Department of Public Safety
General Services Division

Altn: Fingerprint Support Unit
333 WesiNye Lane, Suite 100

Carson City, Nevada 89706

Please lVote: lf any of the above items are missing or incomplete, the request
will be retumed.

Please allow approximately 45 days for processing, upon receipt by the
Repository.

5. What you will receive when the process is complete:
o State Negative Record Response - a letter indicating that no State of Nevada

Record was found.
Or

State Positive Record Response - a letter indicating that a State of Nevada
Record was located, along with the complete content of that record.
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Department of Public Safety
General Services Division
Attn: Fingerprint Support Unit
333 West Nye Lane, Suite 100
Carson City, Nevada 89706

Today's Date: _

IDENTIFICATION FILE REQUEST FOR
STATE OF NEVADA RECORD S OF CRIMINAL HISTORY FORM

I hereby authorize the State of Nevada Criminal History Repository to disclose
criminal history record information, if any, within my identification file to me or the
person or entity indicated below:

*MANDATORY FIELDS

Please indicate the full name, address and contact information of the individual to
be searched below (to be completed by the subject of the record).

Middle Name:

*Last Name:

.Mailing Address:
Slreel Addless

'Contact Phone:

Cily, Slate and Zp Code

Contact Email

-Signalure of Subj,cl of Recotd Search 'Dale of Bitlh

Please ensure mailing address ls valid and accurate. Oue to confidendal natu,e o{ thls respoose, m.ll cannot be
forwarded. lf a ch.nge ofaddress is needed a new DPSOO6 Form wlllneed to be submitted..

*Respond To:

*Mailing Address:
Slreet Address

City, Stale and Zip Codo

Please indicate reason for request:
(Oqtiona0

To obtain a duplicale .esponse lr',e /eguest m.rd be ,,yithk 90 days kon the orillinal date pt(ra,ssed

The u* of this loin ls ihtended to safeglad the dllhls ot the sighatory and ensure the canfidonlielily of tho rcqoested
infomation sgainsl non4uthodzed dischsae. The fingeerint catd a&ompanyiqg this rcquest wilt be used to vetity
MenW. A 523.50 c.tlilied check or moiey otdet nsde pdyable lo the Depaiment ol Publb Safely must accompany
each request
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Send a copy ofthe Order to Seal Records and Rehrn to the addresses rn BOLD below; as

weli as, the arrestilg agency,

Assistant District Attorney
1 South Sierra St
Reno, NV 8950I

Nevada Crimi.nal Eistory
Records Repository
333 Wxt Nye Lane
Carson Clty, NV 89706

Federal Bureau of Investigatio ns

Attn: Sealed Records
980 Sand HiIl Road
Reno, NV 89521

Washoe County Sherifls OIfice
Records Department
911 East Parr Boulevard
Reno,ltW 89512

Division ofParole and Probation
Records Departurent
1445 Old Hot Sprilgs Rd. #3104
Cason City, NV 89706

Reno PoLce Department
455 East Second Strset
Reno, NV 89512

Sparks Police Department
Records Depa:'Eent
I 701 East Prater WaY

Sparks,NV 89434

Nevada Highway Patrol

555 Wnght Way
Carson City, NV 8971 I

Attl; Seal Records

Depaitment of Public Safety
555 \Vright Way
Carscn City, NV 8971 I

Drug , inforcement Agency
8790 L)ouble Diamond Parkway
Reno, :YV 89521

@amirg Contol Bciard
Custodi:.n ofRecords
I9l9 Ccllege Pkwy
Carson Oity, NV 89706-7941

Washoe t lounty School Police
425 E. 9tr Street

Reno, NV 89520

Reno-Tahc,e International Airport Poljce
Deparfuenl
2001 E. Plumb Laae
Reno, NV E9502

Reno-Spark, Indian Colony Tribal
Police
1995 East Se:ond St.

Reno, NV 89 i02
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CoDE:2440
NAI'E:
BAR iIUMBER I

ADDReSS r

cITY, STAIE, zIP COoE:
TELEPHoNE NUMBER l

AITORNOY EOR:

IN THE .]USTICE COURT OP TIIE RENO TO',.INSHI P

IN AND FOR THE COUNTY OF t,EASHOE, ST}.TE OF NEV}.DA

fn the t4atter of the AppllcBtion of:

Dept . No.

AIso krlow as:

DOB :

FET ITION TO SEAI RECORDS

coMES NOl,[ Petl tionerr axd pulsuart to

respectf,ully lepresents thethe provisions of NRs 1?9.215 and/or NRs 1?9.255,

follolrlng!

That you! petltloner has been alrested ag follows:

1

Case No, _
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That the slaLutory tine petlods have been fulfllled and ihe petitione.

has rot been alEestedi except for ninor moving or statdj,ng Lrafflc

violations, and that iuEther actj.ons xi!l not be brought corcerning any

a!rests resufilng in dismissal or acguitta].

That 1n the event of a convictjon herein, this petitton is being

accompanl.ed by a current record of Petitionerrs criflEnaL !ecord received froF

the C€ntraI Repository for Nevada Records of Crlmlta] tiislo!y; and the local

Iaw enforcemeit agency of the city or county in Hhlch the convlction uas

entered.

T;HERESORE, Petitioner petltions thj.s Court for an older seaLing aII

lecorCs iIr this fiEtter which are presehtly in the cuslody of the Cou!:t or

another Courl 1Ir the State of Neyada or a public o! prj.vaLe conpany, agency

or offlcial in the State of Nevada, lncludlng but not lkilted lo the Washoe

Courty'Sher1!f's Office, IocEI nunicipal police depar'lnents, the Stat6 o.f

Nevada Cllndna] llistcry Records Reposltory, the Fedela1 Bureau of

Ioves tigations,

and all other law enforcement agencie3 leasonably

Petltioner oE the Court to have po€seleion of such

DATED Ehis _ day of

! a]l\e

I-ddress

c ity,/sta telZ:p

T eLephone

known by either the

!!cords.
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s?AIE OF NEVAOA )

COUNTY OF WASHOI )

belog f 1r.e E duly sr./orn,

depos€s and states as fclloNs

That he,ishe 1E the petitioner In tbe above erltlt]ed,actlon that

he/she has read the foregolng PeCitlon to Seal, Records and knows the coctents

thereofl that Ehe,eane ls true of hi.s/her own knoriJ,edge, except fo! tho6e

mattexs thereln contaj"ned stated upcn lnformatlon and belleve, and as tc

those Batters, he/she belleves then to be trr-re

0ATE0 thts _ day of
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N ane

Subscribed and sworn to before me by

this _ day of

Notaly lubllc

2A_,
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DOB :

coDn 3 22 5
NA}IE:
BAR NoMSERr
P.DDRESS:
CITY, STAT8, ZIP COD0:
TELEPHONE NUMBERI

ATTORNEY FoR I

]N THE JUSTICE COUR1 OF THE RENO TOIINSHIP

IN AND FOR THE COON?Y OT WASHOEI STATE OF NEVADA

]n the Matler of the Application of:

Ca€e No.

Dept . No .

Also known as:

ORDER SEA1IN6 RECORDS

Pursuart to the PetiElo[ of , anc

thls naEte! havlEg been fully revlewed by the court Hhich flnds that t}le

statulory reguj-xements of NRs L79,245 and/or NRs 179,255 are satlsfj-ed? and

good cause appearing,

Il rs fiEREBY oRDERED that the followlng records of arlest,

ccovictionr acquittat or di.srnlssa! be sealed:

1
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A file-stahlped copy of this Crder shalL be sent by peEitioner to the

public o! prlyaee ccmp:ny, agency o! ofifcral oan'€d in Lhe p( tition includitg

but not Ilniled to the w.s5oe couniy Sheriff,s offlce, the lccal municipal

pol.ic€ depaltrents, the State of Nevadts Crininal History F.eccrds Reposito!y,

the Eederal Bltreau of Invest.lgations, and al1 other ]aw enforcement agencier

.reasonably knoan by the Petitioner or the Court lo have possestion of such

records.

opotr r€ceipi qi thls Order thaC pelson shall sea] Lh€ recoEds in

hislhe! custody which re.Iaie to Ehe matters contained in this O:der, shall

advise the Court of his/hei coliplia.ce and shall then seal the irlder,

ALf proceed.ings recounted tn the sealed recolds are deenLed never to

have occurred and the Petitloner nay prcperl-y ans et accordLngly to any

inquiry concern!n9 the sealed arrest, ccnviction, acquittaL or disnissal and

the eveots and proceedlngs re-Iating to the arrest, convj.ctioD. acquittaL or

di-sn1issal.

DAIED this _, day of , 20*.

JI]STI CE OF THE PI.]ACE

?
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COoE:3895
NAME:
BAR NUMSER i
ADDRESS:
CITY, STATE, ZIP COO':
?ELEPHONE NOMBER:
ATTORNEY TOR I

IN IHE JUSTICE COORT OF Ti{E RENO TOWNSHIP

IN AND FOR THE COUNTY OE 
'IASIjOEI 

STA?8 OF NEVAOA

In the Matter of the Application ofi

AIsc kncwn as: oept, No. 

---
DOB I

RETURN ON ORDER SEAI]NG RECOR3S

This offlce is iD receipt of a copy of the Court?s Order Sealing

Reccrds filed on the __, day of

Al.l records lrainlained by this office as ldentifled in the Coult,s

order have bEen sealed.

DATED this _, day of , 20 _.

A6ENCY

By

1

Case No. _

I


